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Introduction 
All instructions are formatted with “Standard – Guidance” and may be deleted.
The following headings provide a framework for presenting all administrative information. Additional headings may be added if required.
Clarification or additional evidence may be requested where there is any doubt.
More detailed information for the phase II and III offers may be provided in the call-offs.
Please delete this page.

	The following table may be helpful in clarifying the expected signed forms as part of the administrative package
	Lead Contractor
	Co-contractor(s) / Partners
	Sub-contractor(s)

	ADMINISTRATIVE – 1 PDF file containing TD3a, TD3b, TD4, TD5 and documentation required 

	TD5 Administrative section
	x

	TD3a (exclusion criteria)
	x
	x
	x

	TD3b (on/off award criteria)
	x
	
	

	TD4 (power of attorney)
	
	x
	

	TECHNICAL – 1 searchable PDF file (TD6) and one Excel file (TD6a)

	Technical section (PDF)
Technical section – Annex KPIs (Excel)
	x

	FINANCIAL – 1 PDF file and one xlsx file

	Financial section
	x



[bookmark: _Toc504034718][bookmark: _Toc40183992][bookmark: _Toc81828000]Identification of the Tenderer
Provide a complete list of authorised signatories for the tenderer.
	No.- Short name
	List of authorised signatories for the tenderer

	1 - 
	

	
	


Provide here the documentary evidence necessary to identify the tenderer (see Call for Tender 4.2).
[bookmark: _Toc504034719][bookmark: _Toc40183993][bookmark: _Toc81828001]Declarations of Honour
Please provide Declarations of Honour on Exclusion Criteria (TD3a) for:
· in case of single tenderer, the contractor
· in case of joint tenders, the lead contractor and each member of the consortium or group
· in case of subcontracting, all subcontractors.

Please provide a Declaration of Honour on On/off Award Criteria (TD3b).
[bookmark: _Toc504034720][bookmark: _Toc40183994][bookmark: _Toc81828002]Power of Attorney for the lead contractor
(Joint bids only) Provide the mandate for the lead contractor using the power of attorney template (TD4) filled in for each member of the consortium or group.
[bookmark: _Toc504034721][bookmark: _Toc40183995][bookmark: _Toc81828003]Compliance with selection criteria
Provide the required evidence of your compliance with selection criteria A to C below. In addition to providing the evidence specified in each section below, please also:
· confirm that the tenderer has a Business Continuity / Disaster Recovery / Risk Management plan that ensures the described services are delivered in the event of a disruption affecting the tenderer's business and ensuring continuity of supply / service from critical suppliers;
· confirm that the tenderer will take the appropriate level of insurance cover if awarded the contract.
Should there be any doubt as to any of these criteria, tenderers may be requested to provide additional information.
[bookmark: _Toc504034722][bookmark: _Toc40183996][bookmark: _Toc81828004]Criterion A: Ability to perform R&D up to original development of the first products or services	
The evidence required is a description of the capacity, materials and equipment that are available to the tenderer for research, prototyping and limited production and supply of the first set of products or services. 
In case of personnel or projects, you may provide summaries here and link to full detail in section 4.4.
[bookmark: _Toc504034724][bookmark: _Toc40183998][bookmark: _Toc81828005]Criterion B: Technical ability and challenge related capacity
The evidence required is description of the capacity to develop a Renovation Approach resembling a breakthrough solution to supply building stock with 100% renewable energy, to apply this Approach to specific buildings and develop detailed Renovation Packages in high quality in a short timeframe, to design, install and operate all related devices, to design and provide innovative energy contracting models, to develop material for professional training and occupants learning material.
The evidence required is description of renovation activities and conducting at least two renovations in parallel, ideally in different legal environments.
In case of personnel or projects, you may provide summaries here and link to full detail in section 4.4.
[bookmark: _Toc504034725][bookmark: _Toc40183999][bookmark: _Toc81828006]Criterion C: Commercially exploit the results of the PCP, including intangible results in particular IPRs
The evidence required is description of the financial and organisational structures that are available to the tenderer for management, exploitation and transfer of IPRs and for generating revenue by marketing commercial applications of the results. 
In case of personnel or projects, you may provide summaries here and link to full detail in section 4.4
[bookmark: _Ref74557595][bookmark: _Toc81828007]Consortium description 
Describe the (lead) supplier organisation and all organisations in case of a supplier consortium, in each case:
· provide a description of relevant reference and /or previous projects (executed during the last 5 years);
· demonstrate the expertise and working experience required to undertake an innovative R&D project by providing CVs for key personnel and competences the tenderer considers necessary to complete the project;
The suggested structure is:
· logo and description of the organisation;
· summary and overview over personnel with indication on CVs provided;
· relevant previous projects;
· existing publications, products, services and/or other relevant achievements;
· any other particularly relevant aspect of the organisation and its resources
· full CV information with focus on relevant areas for procuRE.
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